
TTS Vehicle Service Preparation and Inspection 
Worksheet 
Complete page 1 before any service job. Use the remaining sections to inspect the vehicle and plan the 
work. 

1. Vehicle and job information 
Record the assigned vehicle and today’s service job. Use the vehicle identification label, owner’s manual, and 
approved service information. 
 

Student number  Date  

Course / period  Team / bay  

Year / make  Model / trim  

VIN  Odometer  

Engine / code  Fuel type  

Service job  Concern / request  

 

2. Vehicle specifications 
Find the specifications before touching the vehicle. Do not guess. Write “TBD” when a value still needs to be 
verified. 
 

Engine oil specification  Capacity with filter  

Oil filter  Drain plug torque  

Coolant specification  Brake fluid  

Transmission fluid  Power steering fluid  

Tire size  Cold tire pressure  

Wheel torque  Battery specification  

Lift / jack points  Service information  

 

3. Before work begins 
Complete this readiness check with the vehicle parked, secured, and under teacher key control. 

●​ Confirm the requested job or owner concern. 
●​ Record warning lights, damage, leaks, unusual smells, or sounds. 
●​ Identify the lift or jack points before raising the vehicle. 
●​ Confirm parts, fluids, tools, torque specifications, and the waste plan. 
●​ Choose PPE and identify heat, motion, electrical, chemical, and stored-energy hazards. 
●​ Obtain teacher approval before starting, moving, raising, or running the vehicle. 

STOP: Do not begin the service job until the teacher has reviewed page 1 and approved the plan. 
Teacher initials: ____________________    Approval time: ____________________ 

 



 

4. Common service areas 
Scan the whole vehicle before focusing on one job. Record only observations you can verify. Use OK, Monitor, 
Service, or N/A in the status column. 
 

Service area What to inspect or service Status and notes 

Wheels and tires Pressure, tread, wear pattern, damage, valve stems, wheel 
fasteners  

Brakes Pads or shoes, rotors or drums, hoses and lines, fluid, 
parking brake  

Steering and suspension Tie rods, ball joints, boots, bearings, springs, shocks or struts  

Engine lubrication Oil level and condition, leaks, filter, warning light  

Cooling system Coolant level and condition, hoses, belt, radiator, leaks  

Transmission and 
driveline Fluid and leaks, CV boots or joints, mounts  

Battery, starting, and 
charging Terminals, case, hold-down, voltage, cables, warning lights  

Air, fuel, and ignition Air filter, intake, fuel or ignition concerns, service history  

Belts and hoses Cracks, glazing, fraying, swelling, leakage, routing  

Lights, wipers, washer, 
and horn Operation and condition  

Exhaust and emissions Leaks, damage, hangers, smoke, warning light  

Underbody and body 
safety Corrosion, shields, glass, mirrors, seat belts, leaks  

 
 



 

5. Under the hood 
Engine-bay layouts vary. On the assigned vehicle, locate the service points below and record their condition. Use 
the correct service information for the vehicle. 

●​ Engine oil fill cap and dipstick or electronic level procedure 
●​ Coolant reservoir and safe level marks 
●​ Brake fluid reservoir 
●​ Battery, terminals, fuse and relay boxes 
●​ Air filter housing and intake ducting 
●​ Belts, tensioners, hoses, and visible wiring 
●​ Windshield washer filler 
●​ Transmission and power steering service points, when fitted and owner-serviceable 

 

Service point Location and condition Check, service, or source 

Engine oil fill and level check   

Coolant reservoir   

Brake fluid reservoir   

Battery and fuse boxes   

Air filter and intake   

Belts, tensioners, and hoses   

Windshield washer fluid   

Transmission service point, if 
fitted   

Power steering service point, if 
fitted   

 

 



6. Job plan and handoff 
Use this section to connect the vehicle inspection to the specific job worksheet. The first job worksheet in this 
folder is the engine oil and filter service. 
 

Planning item Response 

Today’s job  

Primary system affected  

Secondary systems to protect or 
check  

What must be verified before work  

Questions for teacher or approval 
notes  

 
Student readiness statement: I have verified the vehicle, found the required specifications, identified the hazards, 
and will stop if the procedure or vehicle does not match the approved plan. 

Student signature: ____________________    Teacher approval: ____________________ 

License and attribution: Original teaching material is licensed under CC BY 4.0. Attribute andrewandrade.ca and 
github.com/mrandrewandrade. Sharing is caring :) 
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